
Milestone 3 Flowchart
(Before Presentation)

Abbreviation
AD R&D: Enrolling Faculty 
Associate Dean, R&D
DGS: Dean Graduate School
DDGS: Deputy Dean Graduate 
School
DOCS-E: Documents E
EE: External Examiners
GRS: Graduate Research School 
(Perth)
GS: Graduate School (Miri)
HDR: Higher Degree by Research 
Student
HDR-PC: Enrolling Faculty Higher 
Degree by Research Programme 
Coordinator
IA: Internal Assessors
M3: Milestone 3
SV: Principal Supervisor
TC: Thesis Chair

START

HDR prepares and submits DOCS-E 
to SV. DOCS-E include:
• M3 Application Form
• M3 Report
• Turnitin Originality Report 

(similarity index <30%)
• Evidences of attendance to any 

other required modules

Documents submitted incomplete 
or requires revision

Where the documents submitted 
are complete, SV is to:
1. Nominate replacement IA 

(where relevant).
2. Submit DOCS-E with the filled 

IA Nomination Form(s) (if any) 
to TC.

3. Submit online nomination of 
EE to GS.

Where relevant, SV requests HDR to:
1. Submit missing document(s).
2. Submit correct document(s).
3. Submit clearer copies of 

document(s).
4. Complete incomplete sections.
5. Amend documents.

SV checks
completeness of

submission

TC to submit to/inform AD R&D 
the following:
1. DOCS-E.
2. Filled IA Nomination Form(s)

(if any).
3. Proposed dates and time for 

the M3 presentation.

AD R&D upon receiving the 
documents from TC:
1. Checks the completeness of 

DOCS-E.
2. Signs the IA Nomination 

Form(s) and reverts it to TC (if 
any).

3. Discusses and decides with TC, 
SV on the best date and time 
for the M3 presentation.

4. Provides information on M3 
presentation to HDR-PC.

HDR-PC creates and sends email 
announcement and calendar on 

the HDR M3 presentation to GS, all 
HDRs, enrolling Faculty.

M3 PRESENTATION

Internal Assessment begins:
1. SV sends M3 report to IA.
2. IA assesses report.

1. Nominee(s) agrees to become 
IA. 

2. Nominee(s) fills IA Nomination 
Form(s) and reverts it to SV.

3. SV signs IA Nomination 
Form(s).

1. SV nominate IA. 
2. Sends IA Nomination Form(s) 

to nominee(s).

DGS/DDGS reviews
EE nomination

EE nomination returned to SV for 
amendment(s) or change of EE

DGS/DDGS recommends EE 
nomination to GRS

1. GRS reviews and approves EE 
nomination.

2. GRS sends notification of 
approval to GS.

*M3 presentation can still proceed 
while EE nomination is being 
reviewed by GRS
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